[image: image1.jpg]JOHN
LYON




APPLICATION FOR A NON-TEACHING APPOINTMENT

	POSITION APPLIED FOR:
	

	PERSONAL DETAILS

	TITLE:
SURNAME:



FORENAMES:


(Previous Surname(s) – if applicable):


	RESIDENTIAL ADDRESS :


	HOME TELEPHONE NUMBER:
	 EMAIL ADDRESS:

	MOBILE TELEPHONE NUMBER:

	

	Permission to work in the United Kingdom (UK)

Do you have the right to work in the UK? (Tick as applicable)         Yes   FORMCHECKBOX 
            No   FORMCHECKBOX 

Please note: Permission to work with a previous employer or in a previous post is not transferable

	Do you have any family or close relationships to existing employees or Governors of The John Lyon School?
	YES / NO                       Relationship:  

	Did you see the vacancy advertised?

If YES please state where.  If NO how did you find out about the vacancy?
	YES / NO


	Have you ever been dismissed from any previous employment?   
(if yes give details)
	YES / NO 

	Have you ever been involved in a disciplinary procedure relating to children?   (if yes please give full details including the outcome of the procedure.)
	YES / NO 

	Have you ever been convicted of any criminal offence     YES / NO

This post is exempt from the Rehabilitation of Offenders Act 1974 and all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared.   If you have ever been convicted of any criminal offence please give details, in confidence, in a separate sealed envelope which will be opened by the HR Manager and subsequently destroyed.   This post is subject to an Enhanced Disclosure (Disclosure & Barring Service) in the event of a successful application.   


STATEMENT IN SUPPORT OF APPLICATION & INTERESTS (Please use additional sheet if required)
	In this section you are asked to detail, by providing evidence and/or examples, how your knowledge, skills and abilities, or any other factors, relate to the requirements of the Person Specification sent to you with the Job Information Pack.
Please expand the box or continue on a separate sheet if necessary



	EDUCATION, QUALIFICATIONS & TRAINING DETAILS


	Full name and address of School/College/University
	From:
	To:
	Qualifications gained



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


NB. You will need to provide evidence if a qualification is required for the role.  

EMPLOYMENT/WORK EXPERIENCE/VOLUNTARY WORK (Please enter in chronological order).    In accordance with Safer Recruitment guidelines, please include any period not in employment and the reasons for this.   Voluntary or work experience should be clearly indicated as such.
	Dates

From/to

(present position first)
	Job title
	Name & address of company
	Type of Business 
	Current salary p.a.
	Reason for

leaving

	1.
	
	
	
	
	

	Describe the work you did


	

	2.


	
	
	
	
	

	Describe the work you did


	

	3.


	
	
	
	
	

	Describe the work you did

	

	4.


	
	
	
	
	

	Describe the work you did


	

	5.


	
	
	
	
	

	Describe the work you did


	


Use additional sheets or copy additional boxes if required
REFEREES

Please list two referees who can comment on your skills and abilities to carry out the duties of the post for which you are applying.  One of these must be your current or last employer. If you are not currently working with children but have done so in the past, a third referee should be given being the employer with whom you were most recently employed working with children. You should be aware that referees will be asked about disciplinary/capability investigations or warnings, as well as any in which the penalty time is expired if they relate to child protection issues.  Referees will not be asked to provide information on any allegations proven to be false, unsubstantiated, unfounded or malicious.

In accordance with Safer Recruitment guidelines, it is preferable that references are obtained prior to interview.  Should you prefer that your current employer is NOT contacted until later in the recruitment process, please advise us accordingly.  

	Name
	Contact Details (include company address, email and telephone number)
	Position

	
	
	

	
	
	


I have not been disqualified from working with children, am not named on the Barred List or the Protection of Children Act List, am not subject to any sanctions imposed by a regulatory body and:
either (please delete as appropriate) 

I have no convictions, cautions or bind-overs 

or 

I have attached details of any convictions, cautions or bind-overs in a sealed envelope marked 
confidential.

I confirm that I am not barred, either totally or to a limited extent, from work involving regular contact with children, young persons or other vulnerable people, nor subject to any prohibition, sanctions, conditions or restrictions on my employment/work imposed by the Secretary of State or a regulatory body.

In accordance with the Data Protection Act 1998, and the General Data Protection Regulation 2018 (EU), I agree that the information I have provided as part of my application will be held for up to six months from the outcome of the recruitment process for legal reasons.

I understand that failure to disclose any relevant information, or the provision of false information, could result in the withdrawal of any offer of appointment, or my dismissal without notice at any time in the future, and possible criminal prosecution.

I hereby declare that information given on this form is complete and accurate.

I agree that if my application is successful a Disclosure & Barring Service check for criminal convictions/actions will be made.
Signed:

 __________________________________________
Date:_________________________

John Lyon, Middle Road, Harrow-on-the-Hill, Middlesex HA2 0HN

Tel:  020 8515 9474 Fax:  020 8515 9484  Email:  recruitment.support@johnlyon.org

Website:  www.johnlyon.org     Registered Charity No: 310033


